APPLICATION INSTRUCTIONS
Completing the Embark Online Application
Instructions for Brazilian Applicants to the
Visiting Scholar Program or Chair Programs

Please read all instructions carefully and follow the application guidelines below. This online
application form (Embark) is designed in a way that allows Fulbright programs in various countries to
use the same form. Please note that Brazilian applicants don’t need to complete all of the fields in the
Embark application.
In this instruction were added the main information that may arise question. But, please fill out the whole
form. A general instruction package for all applicants is available through the Embark application
website.
Observation:
You can apply simultaneously for the THREE Chairs of Brazilian Studies:
UMass Amherst, Emory University and UT – Austin
-

Indicate on the item “Program Information” - Special award name – the name of
the Chair you would like to apply for.
If you want to submit a research project and/or a specific syllabus for each of this
Institutions, please UPLOAD the project in “Additional Documentation” available
in the Embark online form indicating which Institution you are applying and the
documents.

STEP 1: Registering online
Access the online platform EMBARK. Click in Register an account.
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STEP 2: Answer to the Preliminary Questions

1. Do you have or are you applying for U.S. Permanent Residency or are you a U.S. Citizen? If you have or are
applying for U.S. Permanent Residency, or you are a U.S. Citizen you are ineligible for a Fulbright award.
2. Home Country/Country Applying from? Select “Brazil”. Selecting another country will send your application
to the Fulbright Office in that country and Fulbright Brazil will not receive it. If our office does not receive
your application, it cannot be reviewed or considered for an award.
3. Program? Select “Fulbright Visiting Scholar Program”.

4. Are you applying as a Named Scholar-in-Residence or a Recruited Scholar-in-Residence? Not Applicable
5.
-

Category of Grant Select the appropriate category:
Research: If the primary purpose of your project is to conduct research.
Lecture: If the primary purpose of your project is to teach or team-teach at least one full semester course.
Lecture/Research: If your project will include significant portions of both teaching and research as defined
above.

6. To which academic year are you applying? Select 2019-2020
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STEP 3: Answer the Application Form

Please, include the name of the Program you are applying for (as mentioned in the call of proposal, item
Submission Guidelines), as follow:
Choose one of the below
Visiting Professor Award
Junior Faculty Member Award
Chair in Music
Chair in Socio Cultural Tensions and Public Policies in Education
Chair in Agricultural Sciences
Chair in Brazilian Studies
Chair in Global Health
Chair in Global Cities
Chair in Brazil in Trasnational Perspective

-

Host Institution
Indiana University, Bloomington
University of Texas - Austin
University of Nebraska, Lincoln
University of Massachusetts Amherst
Rutgers, The State University of New Jersey
City University of New York
Emory University

For Visiting Professor and Junior Faculty Member: Please, indicate the grant period (4 or 3 months),
in accordance with you Letter of Invitation or the Institute’s calendar.
For the Chair awards: since it is not required for you to have an official letter of invitation, you may
indicate whether you prefer to go in the 2019 fall term (from 09/01/2019 to 12/31/2019) or 2020
spring term (from 02/01/2020 to 05/31/2020). These dates will be updated before your grant if you
are selected.
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Please fill out your contact information:

Project Statement: this is an essential and highly important part of your application. Scholars with the most
compelling, theoretically sound, well-written, feasible proposals are generally recommended for awards.
You should take great care in writing a clear and detailed description of the project that you intend to pursue.
For all types of awards, you must demonstrate that residence in the United States is essential for your project that
knowledge in a particular area of learning will be advanced, and that plans have been made for the dissemination
of the results both in Brazil and the United States.
Clearly show your project’s relation to the study of the United States or the relationship between Brazil and the
United States and demonstrate the way in which mutual understanding between the two countries will be enhanced
(i.e. development of long-term institutional linkages, relevance to contemporary public policy debate, shared
knowledge in a particular area of research, etc.).
For additional instructions specific to each award category, applicants should consult the information below. Your
Project Statement will be evaluated on its academic merit, feasibility of the project, and suitability to Fulbright
Brazil.

-

Lecture Awards
outline proposed lecturing activity;
note area of expertise within field of study;
discuss your teaching experience;
if your proposal is part of a longer term
project, please elaborate;
explain the choice of institutional affiliation;
describe project goals and end-product;
discuss the significance of the project for the field.

-

Research Award
discuss research questions;
explain methodology to be employed;
outline expected timeline for completion of
project;
if your proposal is part of a longer-term project,
please elaborate;
explain the choice of institutional affiliation;
describe project goals and end-product;
discuss the significance of the project for the
field.

- Required if you are applying for Visiting Professor or Junior Faculty Member Award: letters of
invitation should be typed on institutional letterhead, signed and dated. The letter should also contain
the proposed academic date.
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- Not Applicable if you’re applying for the Chair awards: there’s no need to make arrangements for
affiliation.

- The CV describes academic credentials and demonstrates a record of scholarly achievements. The
CV should not exceed three pages. Or
Lecture/Research applicants can upload a Course Syllabi.

- Lecture or Lecture/Research applicants can upload a Course Syllabi. Upload up to 10 pages of sample
syllabi for courses you propose to teach or have taught.

- Required if you’re applying for Visiting Professor or Junior Faculty Member Award: please, add a
letter from your Host Institution, which attests that your English language proficiency is compatible
with the proposed teaching and research activities.
- Not Applicable if you’re applying for the Chair awards.

- Financial Support - Not Applicable

- Only If you, or your accompanying dependents, have previously entered the United States on a J-1 or
J-2 visa, please provide copies of previously issued DS-2019(s). If you have lost your DS 2019,
please insert a copy of your VISA.

- Please upload copies of your current passport and those of your accompanying dependents.
PS: if you don’t have the passport, you can include an ID card (such as RG or CNH).

- Upload a letter of support/leave from your home institution, confirming your ability to participate in
a Fulbright award. The employer’s declaration must indicate the date of admission and the present
status of the contract (active and full-time).
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- Use this page to upload the documents which are requested on the call of proposal and which there
are no specific place to upload in the Embark. Examples: PhD Certificate, Pay Stub (contracheque)
Plan of activities/Syllabus etc.
- For Visiting Professor and Junior Faculty Member: Letter of support from home institution and Letter
of invitation from the U.S. host institution.

- Please, register the recommenders. Make sure they will be able to give you the recommendation in a
timely manner.

OBSERVATION: Please check the attached document “TIPS for the Recommenders”.
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- You can typewrite your signature.

STEP 4: Review and submit the online Application Form

- Before you can submit your online application electronically, it will be reviewed for completeness.
If there is missing information, you will be prompted to correct by the Application Inspector.
- After completing your online application and thoroughly reviewing it, you can submit it electronically
to the Fulbright Commission. Please note that after submitting your application you will be able to
access and print it, as well as the supplemental forms and documents, but you will not be able to
make any changes to your application.

Observation: your application process will only be concluded after you have submitted your online
application form.

THE END
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Attachment
TIPS for the Recommender:
Completing an online Letter of Recommendation:
Your recommenders will receive an email with information for them to login and complete online the forms and
submit electronically.

The referee will need to access the 3 steps:

After the review, the referee will click SUBMIT:
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